FC Pre-Run Checklist
· Beamline walkthroughs to verify CCCL
· Note any open labyrinths/MHs, close and tag if all work completed
· Complete the component review tab in the Beamline Component Database (option 8) 
· Post completed and signed CCCL in beamline end cabinet

· QEW walkthroughs
· Beamlines and floor areas
· Labs
· Scan completed forms and upload to Box

· Post Commissioning/Beamline Staff ESAFs
· Beamlines
· Labs (if applicable)
· Make sure all run long ESAFs have Leave Posted (for current run) clearly labeled on EAs and EHCPs
· When posting in Shift Log Table put end date/leave posted in the comments section
· Verify only posted ESAFs remain in the FC Shift Log ESAF Table
· Verify only EHCPs from posted ESAFs remain on the station doors

· Close & Remove CCWPs
· Verify work has been completed
· If job coordinator: route in ICMS or obtain verbal approvals for Validations Complete
               If not job coordinator, request the job coord to obtain approvals (ICMS or verbal)
· Update CCWP status list in Box
· Update CCWP status in FC Shift Log

· Update/Post Type C Forms
· Make sure Type C forms are posted and survey locations noted. 
· Update Type C list in Box

· Review Administrative Restrictions
· If the AR has expired, review and reprint new copy, sign, scan, update ICMS record, post

· Check Beamline Operational Status
· Reset any PSS trips, faults, warnings (or find out why they won’t reset)
· Verify with BL staff that FEV/BIVs may be opened when BL-EPS are reset (remind them to reset BL-EPS if needed)
· Verify all stations are search and secure ready: user keys in all panels and turned, all crash buttons pulled out, doors in correct positions

· Create Beamline Pre-Run Status email for Pre-Run Meeting
· Note: Beamline(CCCL) walkthrough status, QEW walkthrough status, AR review status, Open CCWPs/remaining work needed, Type C status, ESAF status
· Email (to group) should be sent before the pre-run meeting with the most updated information


