FC Shutdown Preparations
· Things to check/complete at least weekly in the weeks leading up to the shutdown. A final check should be performed just before the Pre-Shutdown Meeting:
· Work requests: Approve for your area, note where CCWPs are needed
· CCWPs: Approve CCWPs in workflow for your area. Create CCWPs where needed. Add CCWPs to master list in Box.
· Shutdown Planning: Check meeting notes and webpage for upcoming work and updates. Notify your beamlines of any work affecting your area, particularly that which involves facility infrastructure or electrical systems.
· Switchgear Shutdowns: Notify your area if affected. Request cord drops on from AES-MOM on behalf of your users early.
· PSS Validations: Remind area beamlines of validations. Note if any MHs need opening. Create CCWPs for mini-hutch openings (if there is a shutter inside the MH, it needs to be opened for PSS validation- check the CCCL).

· EFOG Pre-Shutdown Meeting
· Global offline: FCs will coordinate with the Storage Ring Chief of Operations (R. Flood) to determine the best schedule for removing Global Online.
· APS disable: Plan removal of A station APS enables in preparation for global offline. Determine timing and personnel.  Also plan removal of APS enable from all downstream stations
· Report all shutdown work in area: beamline work (RSS/non-RSS), contractors, FAC, etc.
· Verify all work requests for area have been approved, CCWPs created/approved/printed or at least the job coordinator and FC roles identified and added to the spreadsheet in BOX.

FC Post Run Checklist
· APS enable
· Remove APS enable from all stations (per plan from pre-shutdown mtg)

· CCWPs
· Post CCWPs- remove RSS tags where needed
· Post Type C forms where needed (blue sheets)

· ESAFs- local FCs to verify 
· All completed EAs removed from beamline cabinets
· All completed EHCPs removed from hutch doors
· All completed EA/EHCPs removed from labs
· All completed ESAFs deactivated in the ESAF shift log table

 

